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1. OBIIME NOJIOKEHUA

1.1. TTonoxenne 06 Otnmene METOAMYECKOTO OOECHEUYCHHS KaJTacTPOBOH ACSITEILHOCTU
Accomnanuu  «CaMoperyinupyeMasi OpraHu3anus KaJacTpOBBIX HMHXEHEpOB» (maiee —
[Tonoxxenue) onpenensier pyHKINHU, 3a7a91, IOTHOMOYHS, CTPYKTYPY, KOMIETCHIIHIO, MTOPSTIOK
dbopMupOBaHUs, OpraHu3anvio paboThl, a Takke KOJMYEeCTBeHHbI coctaB OTtaena
METOJIMYECKOr0 O0eCTeUeHHsT KaaacTpoBOM AestenbHOCTH Acconmanuu «CaMmoperynupyemas
OpraHu3aIys KagacTPOBBIX HHKEHEPOB) (najiee — MeToinyecKkuit OTaen).

1.2. Pemienue 00 yTBEp)KIEHUU HACTOSIIETO TOJOKEHUS, BHECCHUH B HETO M3MCHCHHU U
MNpeKpaleHu ero JeiictBus mnpuHuMaroTcs OOmMM coOpaHHeM YIEHOB AcCCOLMAlUU
«CamMoperynupyemMas OpraHu3aius KaJacTpOBbIX HHKEHEPOBY (fanee — Accoruanus).

1.3. Meronuyeckuit oTaen co3gaH B COOTBETCTBUM ¢ DefepaibHbIM 3aKOHOM OT
12.01.1996 Ne7-®3 «O HEKOMMEpPUYECKHUX OpraHu3zauusx», PeaepaibHbIM 3aKOHOM OT
01.12.2007 Ne 315-®3 «O caMoperyinupyeMbIX OpraHu3anusix», denepanibHbIM 3aKOHOM OT
24.07.2007 Ne221-®3 «O rocynapcTBEHHOM KaaacTpe HEJABMKUMOCTHY, Y CTaBOM ACCOIHAIINU.

1.4. MeTtonuueckuii OTACI B CBOCH JCATEIBHOCTH PYKOBOJCTBYETCS JCHCTBYIOIIMM
3aKoHoAarenbcTBOM Poccuiickont denepanuu, [IpaBunamu opraHusanuy caMOperyaupyeMbIMU
OpraHU3aUsIMH KaJAaCTPOBBIX MHXKEHEPOB MPOXOXKICHUS CTAKUPOBKU (U3NYECKUMU JIUIAMU,
VTBEpXKACHHBIMH  HalMoHAIbHBIM ~ OOBEJAMHEHWEM  CaMOPETYJIUPYEMBIX  OpraHu3alui
KaJacTPOBBIX HMHXKeHEpoB (nasee — HanwmonanbHoe oOwveaunenue), [IpaBuinamMu opranuzanuu
CTQXHPOBKM B KA4eCcTBE IIOMOIIHHUKOB KaJacCTPOBBIX HMHXKEHEPOB B  Accommanuu
«Camoperynupyemas OpraHu3alis KaJacTPOBBIX HH)KEHEPOB», YCTaBOM ACCOIMAIINY,
HacTosmuM [lojo)KeHneM 1 HHBIMU BHYTPEHHUMH JJOKYMEHTaMHU ACCOITUAIUH.

1.5. Meronuyeckuii ~ OTAEN  cuuTaeTcss  OOpa30BaHHBIM  CO  JAHS  MPHUHITHA
COOTBETCTBYIOIIEro pemenus O0mumM coOpaHreM WICHOB ACCOlHaIny.

2. ®YHKIIUU METOAUYECKOI'O OTAEJIA

2.1. JlesTenbHOCT, METOAMYECKOTO OT/ENIa HAIpaBlIieHA HA METOJUYECKOE OOECIICUCHHE
Ka/laCTpPOBOM JEATENbHOCTH WIEHOB AccolMallMi, B TOM YHCIE OPraHU3alUI0 CTaXXUPOBKHU
MOMOIIIHUKOB ~KaJaCTPOBBIX HMH)XCHEPOB — UJIEHOB AcCCOIMallMd W KOHTPOJIb 3a €€
MIPOXOXKJACHUEM.

2.2. OCHOBHBIMH (PYHKIHSIMH MeTOTHYECKOTO OTeIa SBIISIOTCS:

1) MeToanveckoe obecrieueHre KaJacTPOBOM AEATEIbHOCTH;

2) pa3BHUTHE U TOBBIIMICHUE YPOBHS MPO(HECCHOHANBHBIX, 3HAHUH U KBATH(PHUKAIINN YICHOB
Accoumanyuy;

3) yHubukaius W CTaHJAPTU3AIUS KaJaCTPOBOW JEATEIBHOCTH, a TaKkKe H3yueHHe
JYYIIUX MPAKTHK U COBPEMEHHBIX TEXHOJIOTHUM, IPUMEHSEMbIX B KaJaCTPOBOM JEATEIbHOCTH U
WX TIOCTIEYIOIIasi CTaHIapTHU3AITHS;

4) opraHu3aiisi CTWKUPOBKH IMOMOIIHUKOB KaJaCTPOBBIX HMHKEHEPOB — UJICHOB
Acconuyanum 1 KOHTPOJIb 3a €€ MPOXO0KIECHUEM;

5) KOHTpOJIb 3a MPOBEICHUEM MMOBBINICHUS KBATH(PHUKAIIUH WICHOB ACCOIHAIINH;

6) coBepicHCTBOBaHME  00pa30BaTEILHOTO  Mpollecca B 00JacTH  KagacTPOBBIX
OTHOILIEHUM

7) aHaaM3 Pe3yJIbTAaTOB KaJacTPOBOM JEATEIHOCTH WICHOB ACCOIMAIMK, MOArOTOBKA
MPEJIOKEHUI IO COBEPIIEHCTBOBAHUIO (OpM B3aUMOACHCTBHS MexAy Accoluaiuei, ee
YJIeHaMH U UX pad0TOAaTeNIsIMH;

8) mpoBeneHHEe MEPONPHUITUN JUIS KaJacTPOBBIX HWHKEHEPOB W HUX paboToJaTeNeH,
HaIpaBJIEHHBIX Ha TOBBIIICHHE KAa4eCTBA KaJaCTPOBOW NIEATEIHHOCTH WICHOB ACCOIMAIlNU, B
TOM 4YHCIIe TPAKTUYECKUX KOH(MEpEeHIIHi, CEeMHHApPOB, KPYIJBIX CTOJIOB, 3aceJaHUuil pabodmx
IpyNI, TUCTAHIIMOHHBIX MEPONpUATUI B (hopMaTax OH-JIalH U odd-naitH.
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Meroanueckuil oTeN OKa3bIBa€T COACUCTBHUE 4JieHaM ACCOIMALMU B MOAJACPXKAHUU UX
Mpo)eCCHOHAIBHOTO YPOBHS, B TOM 4YHCJI€ B OO0JacTH TNPUMEHEHHS 3aKOHOB W WHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB M BHYTPEHHUX JOKYMEHTOB AccolMaluu, a Takke
B3aMMO/JICHCTBYET C OpraHaMH BJIACTH MyTEM BHECEHUS MPEIJIOKEHUN B MPOEKThl HOPMATUBHO-
MPABOBBIX aKTOB U TOCYJAPCTBEHHBIX MTPOrpaMM B chepe KaacTpOBOH JeATeILHOCTH.

3. 3AJJAYM METOJUUYECKOI'O OT/IEJA

3.1. Metoauueckuii OTHeN TpU peanu3alid  BO3JIOKEHHBIX HA HEro (pyHKIuii
OCYILIECTBIISIET PELICHUE CIEAYIOUINX 3a1ay:

1) Pa3paboTka WHCTPYKIMH, PEKOMCHIALMWH, YKa3aHUH W JPYrHX METOIUYECKUX
JIOKYMEHTOB, a TaKXe MOJrOTOBKa MH(POPMALMOHHBIX MaTEpUAOB B LEIAX METOAUYECKOrO U
UH(POPMALIMOHHOTO 00eCIeUeHHs KalaCTPOBOM ICATEIIbHOCTH YWICHOB ACCOLMAINH;

2) pOoBECHKE aHAN3a PE3yIbTAaTOB KaIaCTPOBOI ACATEIBHOCTH WICHOB ACCOIMAIINY;

3) moaroTtoBka  mpeIokeHWH — ['eHepanbHOMY  JAMpEKTOpYy — Accouuanuu 1o
CTaHJApPTU3alUU  KaJaCTPOBOM  JEATEIBHOCTH, 110 COBEPIICHCTBOBAHUIO  JCSATEIBHOCTU
Accouuanuu, o nopsKy B3auMoIeUCTBUSA AcCCollMalluyi CO CBOMMU YJICHAMU;

4) pa3paboTKa MPOSKTOB CTAHIAPTOB OCYIIECTBICHHS KaJacTPOBOW [EATCIbHOCTH H
npaBuiI MPO(HECCHOHANBHON ATUKH KaJacTPOBBIX HH)KEHEPOB;

5) moaroroBka  mpemsoKeHWH 1o BompocaM  (GOPMHPOBaHHMS M pealn3aluu
rOCYJapCTBEHHOM TOJUTUKM M OCYIIECTBISIEMOM OpPraHaMM MECTHOIO CaMOYIIPaBJICHUS
IIOJINTUKU B OTHOIIEHNUHU KaJaCTPOBOU JEATEIBHOCTH;

6) MoAroTOBKA MPEIUIOKEHHUI TI0 COBEPIICHCTBOBAHUIO BOIPOCOB TECTOBBIX 3aIaHUIl IS
IPOBE/ICHUS] TEOPETUYECKOI0 HK3aMEHa, MOATBEP)KIAIOIIEro Haluyhe NpoQecCuOoHaIbHbBIX
3HaHUN, HEOOXOUMBIX JUIsl OCYILLECTBICHUS KalaCTPOBOM 1€ATEIbHOCTH;

7) pa3paboTKa MPEeIIOKEHUI 1 PEKOMEH AL 0 OPraHU3alUul U KOHTPOJIIO CTAXKUPOBKH
ITIOMOIIHUKA KaJaCTPOBOTO MH)KEHEPA;

8) opraHm3aiysi 1 KOHTPOJIb 32 HMPOXOXKACHUEM CTQKUPOBKH, B TOM YHCIIC 33 OCBOCHUEM
IIPOrpaMMbl CTAKUPOBKH IIOMOITHUKOM KaJ1aCTPOBOI0 MHKEHEPA — WIEHA ACCOLMALINY;

9) mpoBezeHHE aHANIM3a JIyUllel MPAaKTHKA KadaCTPOBOM JAEATENbHOCTH U aKTyalnu3allus
00pa3oBaTeNIbHbIX MAaTEPUAJIOB;

10) oxa3zanme wieHam Accoiuaniu UHOOPMAIMOHHOM, 00pa3oBaTeIbHO-METOANYECKOI,
TEXHUYECKOM, MTPABOBOM M MHON TOMOIIIH;

11) moAroToBKa MPOEKTOB 3aKIIOYEHHH HAa TMPOCKTHI (DefepalibHBIX 3aKOHOB M HHBIX
HOPMAaTHUBHBIX MPaBOBbIX akTOB Poccuiickoin denepannu, TOCyJapCTBEHHBIX MNpPOrpaMM I10
BOIIPOCAM, CBSI3aHHBIM C KaJacTPOBOM JEATEIBbHOCTBIO, a4 TAaKXKe IIPOEKTOB pE3YyJILTATOB
HE3aBUCUMBIX JKCIIEPTHU3 IPOEKTOB HOPMATUBHBIX IPABOBBIX AKTOB;

12) cucremaTnveckoe pa3BUTHE MPO(ECCHOHATIBHOTO YPOBHS, OPTaHU3AIMs MOBBIIICHUS
KBaTHUKAIIH, TPOGHECCHOHATHHBIX 3HAHUN U YMEHUN WICHOB ACCOIHMAIINN;

13) KOHTpOIb 3a MPOBEICHUEM MOBBIIICHUS KBATH(HUKAIIMN WICHOB ACCOLUAIINH;

14) moAroToBKa MPETCHICHTOB K CIade TEOPETUYECKOro SK3aMEHa, MOATBEPIKIAIOIIETO
HaJlMyue Mpo(ecCUOHANbHBIX 3HAaHUH, HEOOXOMUMBIX JUIsl OCYLIECTBIEHHS KaJacTPOBOMH
NEeSATeNIbHOCTH (Jlajjee — 5K3aMeH), B TOM YHCJIE METOJOJIOTUYECKOE M METOJUYECKOe
o0ecrieyeHne JaHHOro 00pa30BaTEeILHOTO MPOIIecca;

15) opranusanus MOJArOTOBKH Y4eOHO-METOIUYECKUX MOCOOMI, pa3jIM4YHBIX BHJIOB
Hay4YHO-TEXHUYECKOM JOKYMEHTALUH, JICKIUOHHBIX MATEPUAIOB U JIPYTUX, UMEIOIUX LIEHHOE
oOpa3oBaTelbHOE, HAy4yHOE€ M NPAKTHUECKOE 3HAYeHUe JUId KaJacTPOBBIX HH)KEHEPOB
MaTepHUaJlos;

16) ydactue B pa3paboTke y4eOHBIX MPOrpaMM U IJIAHOB, HATIPABJICHHBIX HA MOBBIIICHUE
npodeCCHOHATIBHBIX 3HAaHUI YIEHOB ACCOLUAINH;

17) yuactue B opraHu3anuu 00y4eHHUs B 007IaCTH KaJaCTPOBBIX OTHOIICHHI;
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18) yuactue B KOH(pEpEHIUIX, CEeMHUHApaX, padO4YMX BCTpPEYaX U JPYTHX MEPOTPHATHUIX
II0 BOIIPOCaM KaJJaCTPOBOH JIESTEIBHOCTH;

19) u3ydeHue nepe0BOro MUPOBOTO OIBITA OPraHU3aIMK KaaCTPOBOM JACATEILHOCTH;

20) u3ydeHUe COBPEMEHHBIX TEXHOJIOTHH.

4. MOJIHOMOYUA METOJAUYECKOI'O OTAEJIA

4.1. Metoauueckuil oTaen Uil peald3alud CcBOMX (QYHKUMH BIpaBe OCYLIECTBIATH
CJIEYIOIINE TOJTHOMOYMS:

- QHAJIM3UPOBATh PE3yJIbTAThI JEATEILHOCTH WIEHOB ACCOLUALINY;

- y4acTBOBaTb B HOPMOTBOPYECKOM JAESTEIBHOCTM B LEISIX COBEPLICHCTBOBAHMUS
BHYTPEHHUX JIOKYMEHTOB AcCCOIMAalMM M B LENAX BBIPAOOTKU HPEUIOKEHUH 0 pa3BUTHUIO
MOJIOKEHUH HOPMATUBHO-TIPABOBBIX aKTOB B 00JIACTH KaJaCTPOBBIX OTHOLICHHUH;

- OCYIIECTBJIATH  KOHCYJbTUPOBAaHME WIEHOB AcCCOUMAlMM IO  TEXHUYECKHUM,
IOPUINYECKUM, METOJTMIECKUM BOIIPOCAM MTPOBEACHHUS KaIacTPOBBIX padoT;

- CO3bIBaThb COBELIAHMsS M 3aceJaHMs IO BONPOCAM, BXOJAIIMM B KOMIETEHLUIO
Metoaudeckoro oTaena,

- y4acTBOBaTh B MOATOTOBKE U OPraHU3alMU BBITYCKAa y4eOHO-METOAMYECKONW MPOIYKIIUU
U JIOKYMEHTALUU JUIsl KalaCTPOBBIX HHKEHEPOB;

- y4acTBOBaThb B OpraHu3allud oOOpa30BaTENbHBIX MEPONpPUATHH, padouux BCTped,
CEMHUHApOB I10 BOIIPOCaM KaJacTPOBOM AESATEIbHOCTH;

- 3ampamuBaTh M IOJydyaTb HEOOXOAMMYIO [UI OCYILECTBIEHHUS CBOMX (YHKLUI
uHpOpMaLKIO0 B (enepalbHbIX OpraHax HCIOJHUTEIBHON BJIACTH, OpraHax roCyJapCTBEHHOMN
BlacTu cyObekToB Poccuiickoil denepanuu ¥ MECTHOTO CaMOYIPAaBICHMS, Y KaJdacTPOBBIX
UHXeHepoB, B [loapaznenenusx Accouuanuy 1 'y Ipyrux Jull;

- OCYILECTBJIATh INpHUEM, IPOBEPKY, BEIACHHE M IMepefady s NPUHATHS pPELIeHUM
[Tpesuauymom Acconuanuu JOKYMEHTAllMH, CBSI3aHHOM C IPOXOXKJIEHUEM CTaKUPOBKHU
HOMOIIIHUKOB KaJIaCTPOBBIX HH)KEHEPOB — UJIEHOB ACCOLMALIUY;

- IPUHUMATh y IIOMOIIHMKOB KaJaCTPOBbIX HH)KEHEPOB OTYETHOCTh IO pe3yjibTaTam
IIPOXOKACHUS ATAIIOB U NOJITAIOB CTAXKUPOBKH;

- BECTU PEECTp JIULI, IPUHATHIX Ha CTAXHUPOBKY;

- BECTM JMYHBIE Jlela COMCKaTeNell Juid NpPOXOXKICHHUS CTAKUPOBKU (ITOMOIIHUKOB
KaJJaCTPOBBIX UHKEHEPOB);

- 3alpammnBaTh HHPOPMALUIO Y PYKOBOJUTENS CTAXXKMPOBKH U MOMOIIIHUKA KaJlaCTPOBOTO
MHXEHEepa O XOJI€ MPOBEICHUS U O MIPOXOKACHUN CTAXKUPOBKU;

- JaBaThb PEKOMEHJALMM PYKOBOAMTEIIO CTa)KUPOBKM IO NPHUBICYCHHUIO CTaXepa K
Y4acCTHUIO B OIPEJEIIEHHBIX BUJax paboT, rae HabmonaeTcs (oTMedaeTcsl) 0co00 HU3KUI YpOBEHb
IIPAKTUYECKOIO OIbITa ¥ 3HAHUM CTaXkepa;

- BbIJaBaTh IIOMOIIHMKY KaJacTPOBOIO WH)KEHEPY JIOKYMEHTBI, CBS3aHHbIE C
IPOXOXKJICHUEM CTAXHPOBKHU (KOIHUIO YTBEPXKIEHHOTO 3aKIIOYEHUSI PYKOBOAMTENS CTAXKUPOBKU
00 HUTOrax CTaXUPOBKH, BBIIUCKY U3 PEECTpa JIML, MPUHATHIX HA CTAaXUPOBKY, BBIIUCKY M3
npoToKkousa 3acefanus Ilpesuanyma, copepikaiiee pelieHue o npueme (GU3NYEeCKOro JMua Jyis
MPOXOXKACHUSI CTAXKUPOBKHU, O IPUOCTAHOBIIEHUH, O BO30OHOBJIEHUN CTAXKUPOBKU U T.1.);

- HanpaBJyiATh B HannonansHOe 00benHEeHHEe HHPOPMAITUIO O MPOXO0XKIEHUH H 00 UTOrax
CTQXUPOBKH, a TaK)Ke pa3MellaTh yKa3aHHYI HMH(POPMAIMIO Ha CBOEM O(DHIIMAIBPHOM CalTe B
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTn "UHTepHeT";

- OCYUIECTBJISITh HMHBIE TOJTHOMOYHMS, OOYCIIOBJIICHHBIE pealin3aleld BO3JO0XKEHHBIX Ha
Metoaunueckuii oTnen GyHKIMHA 1 3a1a4.

5. CTPYKTYPA, COCTAB U IIOPAJOK ®OPMUPOBAHUA
METOAUYECKOI'O OTAEJIA
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5.1. MeTonuueckuii OTAEN COCTOUT U3 WITATHBIX COTPYJHUKOB ACCOLMALINK: HAYAIbHUK
U COTPY/AHHUKH OT/IeNa (aanee — wieHbl MeToMYecKOoro OT/aeNna).

5.2. YnenamMu MeToIMYECKOTO OT/Ea, B TOM YHCIIE HAYaJIbHUKOM OTAeNa, MOTYT OBITh
dbuznyecKue 1ia, COOTBETCTBYIOLIUE CIIEAYIOIIUM TPEOOBaHUIM:

- HAJIMYKE BHICIIET0 00pa3oBaHus;

- BO3pacT HEe MeHee 28 JieT;

- OTCYTCTBHE Haka3aHHs B BHJE NUCKBATM(UKAINU 32 HApyLUICHHE 3aKOHOIATEIbCTBA O
rocy/1apCTBEHHOM KaJIJaCTPOBOM y4eTe HEJBMKMMOIO UMYILIECTBA U KaJacTPOBOU JIEATEIbHOCTH,
npenycmotpennoe  Komekcom  Poccumiickoit  @Denmepammu 00 — aJMHUHHCTPATUBHBIX
MIPaBOHAPYIICHUSIX, B COOTBETCTBHMM C BCTYNUBIIMM B 3aKOHHYIO CHJIy pEIIEHHEM CcyAa
(moxTBepKAAETCS MyTEeM IPOBEPKM (pakTa OTCYTCTBHS CBEACHUM O wieHe MeTroandeckoro
OoTIlella B peecTpe AUCKBATM(QHUIMPOBAHHBIX JIMI[, pPa3MEIIEHHOM Ha OQUIMAIbHOM calTe
®DenepanbHOI HATOTOBOM CITyKOBI B ceTu «VHTEpHETY).

5.3. Bo u30exaHue BO3HHUKHOBEHHS KOH(MIMKTa WHTEPECOB UICHBI MeETOAMYecKOro
OTJiella HE BIPABE 3aKJIIOYaTh JOrOBOPHI MOJAPAJA HA BBIIOJHEHHE KaJacTPOBBIX pPadOT ¢
yieHaMu Accoluaiiy Wik IPUHUMATh Y4acTHe B BBIIOJHEHUHM KaJacTPOBBIX paboT, a Takxke
YUpEXKJaTh IOPUIUYECKUE JIMIA WIH SBJISATHCS WIEHAMU OPraHOB YIPABICHHUS HOPUIUYECKHUX
JIUII, OCYIIECTBIIAIONINX KAJaCTPOBYIO JAESTEIbHOCTD, UX IOYEPHUX OOIIECTB.

Unensl MeToauyeckoro oOTzAeda HE BIpaBe 3akilo4yaTb TPYAOBBIE JIOTOBOPHI C
IOPUAMYECKUMHU JIMIIAMHU, 3aKIIOYUBIIMMH TPYAOBBIE JIOTOBOPHI C WieHAMH AccoLualuu, ee
JIOYEPHUMH OOIIIECTBAMH.

5.4. Kapaunatypa HayalbHMKa M COCTaB COTPYJHUKOB MeETOAMYECKOTO OTAelna
yrBepxkaaroTcst OOmmM coOpaHueM wWIeHOB ACCOIHMAlMK IO pPEeKOMeHIanuu | eHepanabHOTOo
TUpPEKTOpa AcCoIuaIlii.

5.5. B Teuenme matm paboumx aHed mocie mpuHATHS OOmMM cOOpaHWEM YJICHOB
Acconmanuu pemieHds 00 YTBEpXKACHUM KaHAWAATyp(bl) HayalbHMKAa M (UJIM) COCTaBa
COTPYIHUKOB MeToAnueckoro otaena, [ eHepanbHBId JUPEKTOp Accoluanuu  00s3aH
3aKJIIOUYUTh TPYIOBOM JAOTOBOP C YKa3aHHBIMHU JUIAMH, JTHMOO JOIMOJHUTEIBHOE COTJAllleHHue K
JIEUCTBYIOIIEMY TPYIOBOMY JOTOBOPY, €CJIM KaHAWJAT SIBIACTCS ACHCTBYIOIIMM INTaTHBIM
COTpYIHUKOM Accoluanu.

5.6. Cpok JIIeHCTBUS TpPYAOBOTO JOrOBOPa, YKa3aHHBIH B TYyHKTe 5.5 HacTosimero
[TonoxeHnus, cocTaBiIsieT TPU roja.

5.7. KonuyecTBeHHBIN cocTaB MeETOIUYECKOTO OTJENa COCTaBIIIET HE MeHee 3 (Tpex)
YEIJIOBEK.

5.8.Unenst  Meromuyeckoro  otaena  MOryT — m30uparbes  (YTBEPXKOATHCS)
HEOTPAaHUUYEHHOE YHCIIO pas.

5.9. [NomrHOMOUMS WwieHa MeTOoIUYeCKOro OT/IeNa MOTYT OBITh JIOCPOYHO TPEKpaIieHbl B
CITyJasix:

5.9.1. HeBBHINONHEHWS WM HEHAJJISKANIETO BBIIOJHEHHUS OOS3aHHOCTEH  dJIeHa
MeTtoauueckoro oTziena B COOTBETCTBUU ¢ HacTosmuM [lonoxennem;

5.9.2. mHapymieHuss TpeOOBaHWIA, YCTAHOBJICHHBIX BHYTPEHHUMH  JIOKYMCHTAMHU
Acconmanmu;

5.9.3. yBonmpHEeHHs YiIeHa MeETOIUYecKOro OT/eNia MO OCHOBAHUSAM, NPETYCMOTPEHHBIM
TPYAOBBIM 3aKOHOAATENBCTBOM Pocculickoit @enepanuu;

5.9.4. nepeBon uneHa MeToAMYECKOTO OTAeNa Ha JPYTYI JOKHOCTb, HE CBSI3AHHYIO C
pabotoii B MeTtoanueckoM oTjene, B ACCOLMAIINH,

5.9.5. 3asBnenue wiena MeToauueckoro oTnaena.

5.10. Pemienne 0 1OCPOYHOM HpEKpalleHUH MMOJHOMOYMHN ujieHa MeToJMuecKoro oTnaena
MIPUHUMAIOTCS:

- Ha ocHoBaHuu 1.5.9.1.-5.9.3 B coorBercTBUM ¢ HOpMamu TK P®, ycranoBieHHble 1is
IpoLeAyp MepeBo/ia Ha IPYryI0 TOJKHOCTD WM YBOJIBHEHUS COTPYTHUKA;
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- Ha OCHOBaHUM 1. 5.9.4 — 5.9.5. B COOTBETCTBUU C pelIeHHEM, MPUHATHIM [ eHepaTbHBIM
TUPEKTOPOM AccoIMaliy, HO HE MO3JHEE YeM Yepe3 ISITh padouyux IHEH cO JHS MPOBEACHUs
onmxaiiiero Oo1ero coopanust Accolyalivy 1ociie HaCTYIUIEHUs YKa3aHHbIX OCHOBAaHUM.

B coorBerctBUM CcO cpokamu, ycTaHOBI€HHbIMU TK P® u jOKaJbHBIMM JOKYMEHTaMH
Accoumanuy, reHepalbHbIl nupekTop Accouuanuu noanucbiBaeT llpuka3 o0 yBosbHEHUHU
yjeHa MeToauueckoro otaena Jubo O MepeBOAE €ro Ha JApYryro JOJKHOCTh. Jlata mpukasa
ABJISIETCS 1ATOM IIPEKPAICHUS IIOJIHOMOYHN wieHa MeToauyeckoro oTaena.

6. IPABA U OBA3AHHOCTHU YJIEHA METOAUYECKOI'O OTJAEJIA

6.1. Unenst MeTtoan4ecKoro otjiesa UMEIOT MPaBo:

- IPOSIBJIATH HOPMOTBOPUECKYIO HHUIIUATHUBY;

- 3HAKOMHTBCS C pe3yabTaTaMy KaJlaCTPOBBIX padoT WiIEHOB ACCOIMALNN;

- TOJIOCOBATh MPU MPHUHITUU PEIIEHUH Ha 3acelaHusaX MeToANnYecKoro oT/ena,;

- I[puHMMaTh ydactue B 3acenaHuu Ilpesmamyma Accomumanuu, Ha KOTOPOM
paccMaTpUBAIOTCS BOMPOCHI OPraHU3AIUHN U IPOXOXKICHHS CTaXXUPOBKH;

- BBICKA3bIBaTh CBOIO TOYKY 3pEHHS IO BOINPOCAM, paccMaTpuBaeMbIM MeToaudyecKum
OTJIENIOM;

- 3ampammBaTh U MOJy4aTh OT OPTaHOB YIPABIEHUS, JOJDKHOCTHBIX JIHI, PYKOBOAUTEIEH
000COOJICHHBIX TOpPA3/IEIEHN ACCOLMAINH, €€ WICHOB, a TaKXKe OT APYruX (PU3MUECKUX U
IOPUAMYECKUX JIMI CBEACHHS, HWH(MOPMALMIO U JOKYMEHTAIMIO, HEOOXOIUMYIO  JUIS
OCYIIIECTBJICHUS] CBOUX IIOJTHOMOYMIA;

- 3HAKOMUTCS CO Bceil mmeronieiics nHpopmarueil, HeOOXOAUMOMN ISl BHIMOJTHEHUS UMH
CBOMX O0SI3aHHOCTEH B KQUECTBE COTPYTHUKOB METOMUECKOTo OT/IeNa,

- OCYILECTBJISITH HMHBIE IOJHOMOYUS, MPETyCMOTPEHHbIE BHYTPEHHHMH JIOKYMEHTaMU
Accouuanuu.

6.2. Unensl MeToudeckoro otTaena o0s3aHbl:

- J0OpOCOBECTHO  BBINOJHSATH  OOS3aHHOCTH, IPEAYCMOTPEHHbIE BHYTPEHHUMH
JTOKyMeHTaMu Accolualuy, HOpMaTUBHO-IIPaBOBBIMU akTamu Poccutickoit denepanuu;

- BBIOJIHATH NopyueHus [Ipesuanyma Acconmanuu, cBsi3aHHbIE C BOPOCAMH CTaKUPOBKH
MTOMOULTHUKOB KaJaCTPOBBIX MHKEHEPOB — WIEHOB ACCOLMALINY;

- BBINOJHATH NOPYYEHHUs HadaJbHUKa MeTOINYecKoro OT/AeNa, HalpaBiICHHbIE Ha
OpraHu3aluio paboThl OT/ENa,;

- IPUHUMAaTh OObEKTUBHbIE PEIICHMUS;

- BECTU JOKYMEHTAI0 MeToau4eckoro oTena;

- HE pasriamarb CBEJCHHs, CTaBIIME MM H3BECTHBIMH B XOJE€ OCYLIECTBICHHUS
JIESATEIILHOCTH B Ka4eCTBE WieHa MeToANYECKOro OTIENa;

- PEryJIIpHO y4acTBOBATh B 3aceAaHUsIX MeToIu4ecKoro oT/iena;

- cooOuate 00 00CTOATENBCTBAX, YKa3aHHBIX B M. 5.3 HacTosero IlonoxeHus u qpyrux
00CTOSITENECTBAX, KOTOPbIE C UX TOYKM 3PEHUS CO3JAI0T PUCK BO3HUKHOBEHUS KOH(DIMKTA
MHTEPECOB MEKIY ACCOLMALMEN U €€ YIEHAMH;

- UCIOJHATH WHBIE OO0S3aHHOCTH, NPETYCMOTPEHHbIE BHYTPEHHUMH JIOKYMEHTAMHU
Acconuanui.

6.3. Ecim wmen Meroandyeckoro oOTIena HE MOXKET B CHIIY KakWX-THOO TpPUYHH
IIPUCYTCTBOBATh HA 3acelaHnyd MeToau4ecKoro oT/ena 1, €CIu OH YBEJOMMII O CBOEM MHEHUU
[0 paccMaTpUBAeMOMY BOIPOCY, MeTOIUYEeCKUd OTAEN NPU MPUHATUU PEIICHUH YYUTHIBAET
MHEHHUE YKa3aHHOTO YIEHA U €ro pElIeHNE ITPU T'OJIOCOBAHUH 110 PACCMAaTPUBAEMOMY Ha TaHHOM
3aceZJaHUH BOIIPOCY.

7. TIPABA U OBA3AHHOCTH
HAYAJIBHUKA METOJAUYECKOI'O OTAEJIA
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7.1. Metognueckuii OTaen BO3IIIaB/ISAET HAaYaIbHUK.

7.2. HavanpHUK MeETOIMYECKOTO OT/AENia OpraHu3yeT ACATEIHbHOCTh METOIUYECKOTO
oTzena U 00ecreurBaeT BLIIOJIHEHUE 3a/1a4, BO3JI0KEHHBIX Ha METOANYECKHI OT/IEI:

- (dopmupyer 1maH paboThl MeETOAWYECKOro OTjAeNa Ha MPEACTOSIINE IEePUOIbI
(rog/xBapran/Mecsil) U CHAET IUIAHBI U OTYETHl 00 MX UCHOJHEHHH ['eHepasbHOMY AUPEKTOPY
Acconnanuy,

- IPEJICEAATENIbCTBYET U FOJIOCYET Ha 3aceaHUsIX MeTouYecKOro oTaeNa;

- mpexacrasisger Metonuueckuii otaen B IIpesmamyme, Ha OOmeM coOpaHUHM 4YICHOB
Acconuyanuy 1 BO B3aUMOOTHOIIEHUU C IPYTUMH OpTaHaMH, OPTaHU3ALUAMH U JTUIAMU;

- MOJIMUCHIBAET MPOTOKOJIbI, PELICHHUS, @ TAK)KE MHBIE IOKYMEHThI MeTOIMYecKoro oTAeNa;

- THULIMMPYET U OpraHU3yeT IIPOBEICHUE 3aceAaHui MeToinuecKkoro oTaena;

- obecrnieunBaeT BeJeHNE JOKyMEHTAIIMU MeToIMYecKOoro OT/eNa;

- obecnieurBaeT MHOOPMUPOBAHHUE WICHOB ACCOIHMAIMU O ACSITEILHOCTH METOINYeCKOro
oTena;

- OpraHu3yeT CBOEBPEMEHHOE TOJIyYCHHE BCEMH wWieHaMu MeToAu4eckoro OoTAela
MOBECTKH JIHS 3aCE€/IaHUH, a TAaK’K€ MHOM JOKYMEHTAIMU U MaTepUAaJIOB;

- o0ecrieurBaeT MOATOTOBKY HEOOXOIMMBIX MUCBMEHHBIX 3alPOCOB B COOTBETCTBYIOIINE
OpraHu3aly U KOHTPOJIUPYET MOJYYEHUE U OPraHU3alUI0 XPAaHEHUs NMHCbMEHHBIX OTBETOB Ha
HUX;

- o0ecrieunBaeT J0BEJCHUE MONYUYEHHBIX 10 3alpocaM OTBETOB JI0 CBEJICHUS BCEX YJICHOB
Mertoanueckoro otesna, MpOBOAUT UX OOCYXIACHUE HAa OYEPEIHOM 3aceTaHuu MeToanuecKoro
oTnena;

- o0ecrieunBaeT BeneHUE, OPOPMIICHHE M COXPAHHOCTH MPOTOKOJIOB 3aCEHaHMM, JIMUHBIX
JIeJl CTaXEepPOB, MHOM JOKyMEHTaluu MeToau4eckoro oTaena JUisl oO0ecreueHus] pacKphITUs U
XpaHeHHUs HHPOPMALIUH, B TOM YHCJIE B JJIEKTPOHHOM (opmare ¢ ucnoibszoBanuem DLIIT);

- obecrneunBaeT BeneHue, odopmieHue U mnepenady B HarmonambHOe 00beqUHEHHE
uH(popManuu 00 OpraHW3alil W TMPOXOXKICHUH CTAXKUPOBKH IOMOIIMHUKAMH KaJlaCTPOBBIX
WH)KEHEPOB;

- HECeT TEPCOHAIbHYI0 OTBETCTBEHHOCTh 32 BBINOJHEHUE BO3JIOKEHHBIX Ha
Metonuueckuii otmen (QyHKUMA, a TakkKe 3a TMPUHATHE pPEIICHUH, OTHECEHHBIX K
HCKIIOYHTEIHLHON KOMICTCHIIMN HavallbHIKAa METOIMYIECKOro OT/IeNna,

- MMeeT WHbIe MpaBa MU HCIOIHSAET OOS3aHHOCTH B COOTBETCTBHHM C TpPEeOOBAHHIMH,
YCTaHOBJICHHBIMH HacTOAIUM [lonoxxeHuem.

8. MOPAJOK PABOTHBI METOAUYECKOI'O OTAEJIA

8.1. Meroauueckuii OT/IEN MPOBOIUT CBOM 3aCeAaHHMsI IT0 Mepe HEOOXOIMMOCTH TIPH:

1) paccMOTpeHHH OOIIMX BOMPOCOB OPTaHU3AIMK W IPOXOXKACHHUS CTaXUPOBKU B
Acconnanmus;

2) mpueMe y TIOMOIIHUKOB KaJaCTPOBBIX HHXCHEPOB MOITAMMHOW M UTOTOBOM OTYETHOCTH
110 pE3yibTaTaM MPOXOKACHUA OTACIBbHBIX 3TAIIOB U IMOJA3TAIIOB CTAXKUPOBKHU,

3) HEOOXOAUMOCTH TPHHATHS KOJUICTHAIBHBIX PEHICHHH B paMKaxX KOHTPOJIS W
MOHUTOPHHTA 3a MPOXOXKIACHHUA CTAKHPOBKU OTACIbHBIMHA I[MOMOIMHUKAMHU KaJaCTPOBBIX
WHKEHEPOB;

4) MOArOTOBKE HTOTOBBIX MPEIUIOKEHUN [0 BHECCHHUIO W3MCHEHHH BO BHYTPEHHIOIO
JOKYMEHTAIMI0 ACCOIMAIMM, MO Pa3BUTHIO TOJOXKEHHUH HOPMATHBHO-TIPABOBHIX aKTOB B
00J1aCTH Ka/IaCTPOBBIX OTHOIIICHU;

5) MOAroTOBKE K 3aBEpIIAIONIEMY 3Tally BBINYCKa Y4eOHO-METOIUYECKON MPOMYKIMH U
JOKYMCHTAIUU I KaJaCTPOBBIX I/IH)KeHepOB;

6) MOArOTOBKE K OpraHu3alii OOpa30BaTEIbHBIX MEPOINPUATHH, pabo4Mx BCTpEY,
CEMHUHAPOB TI0 BOIPOCAM KaJacTPOBOM JESITEILHOCTH;

7) pacCMOTpEHHUE WHBIX BOIPOCOB, BXOJAIIMX B KOMIIETEHIIMIO METOIMYECKOTO OT/Iea U
TpeOyIOIMX KOJIEKTUBHOTO OOCYKACHUS U MPUHSATHS PEIIeHHs] BCEMU WIEHAaMU OTJelNa.
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8.2. 3acenanus MeToaMuecKoro OTAesa MOTYT MPOBOAUTHCS B OYHOU (popme, B TOM YHCIIe
MOCPEACTBOM BUJCOKOH(DEPEHIICBA3H.

8.3. ®ynkiuu cekperaps METOIUYEeCKOro OT/eNia HCIONHSIOTCS COTPYIHHUKOM TaKOTO
OTJIeNna, KOTOPBI ONpeeseTcss HauaJTbHUKOM MeToA4ecKoro oT/ena.

8.4. Cekperapp MeToanuecKoro oT/eNa 00eceynBaeT MOATOTOBKY MIPOBEICHUS 3acCeIaHnil
MeTtoauueckoro otjelna, B TOM YKCJIE PacChUIKy WieHaM MeToauuecKoro OTela MOBEeCTKU JHS
M MaTepualioB K 3acelaHuio, BEICHUE TPOTOKOJOB 3acelaHui, HWHPOPMUPOBAHUE
3aMHTEPECOBAHHBIX JIMII O BPEMEHHM M MECTe 3acelaHusi, pe3yslbTaTax M pEHICHUSX,
MPUHUMAEMBIX METOJAMYECKUM OT/AETIOM, OCYIIECTBIISICT WHbIE (DYHKIUU B COOTBETCTBHUH C
BHYTPEHHUMHU JIOKYMEHTaMH ACCOIHAIIIH.

8.5. Marepuanel  3acemanusi ~ METOIMYECKOTO  OTHAENIA  HAMPABIAIOTCS — YICHAM
MeTtoauueckoro oTzaenaa B CpOK HE MO3/HEE, YEM 3a OJUH pabdouyuil AeHb 1O JaThl MIPOBEICHUS
3acenanuss Meroguyeckoro otaena. lloBecTka nHsA paccbuiaeTcst 4dieHaM MeToaudeckoro
OTJIeNa MOCPECTBOM IJIEKTPOHHOU MOYTHI.

8.6. 3acenanus MeToIu4ecKoro OT/iesa MPOBOIUT €€ HAaYalIbHUK OT/IeTIa PYHoBOAHTEHb.

8.7. KBopym pansi mpoBeneHuss 3acenaHusi MeTOIWYECKOro OTeNa COocTaBisieT Ooliee
MOJIOBUHBI OT OOIIETO YHCIa YWICHOB TAaKOTO OPTaHa.

8.8. Kaxnaplii uneH MeToanuecKkoro oTesna UMeeT OANH roJIoc.

8.9. Bce pemenusi MeToau4eckoro oTiena NpUHUMAIOTCS OOJBITHHCTBOM T'OJIOCOB YJICHOB
TaKOro OTJIEJIa U BCTYMAIOT B CUJTy C MOMEHTA UX MPUHSITHSL.

8.10. Ha 3acemannu MeTOAMYECKOTO OT/ACNA PacCMATPHBAOTCS BOIPOCHI, BKIIOUCHHBIC B
noBecTky naHA. [lo mHUIMATHBE HavyalbHUKA METOAMYECKOTO OTHAe]a WIM €€ YJICHOB MOXKET
OBITh MPUHATO PEIICHUE O BKIFOUCHUU B MOBECTKY JHSI 3aCEIaHUs JOTOTHUTEILHBIX BOIPOCOB.
3a 3TO pelieHHe JAOJDKHBI MPOT0JIOCOBATh OOJIBIIMHCTBO 4IEHOB METOIUYECKOro OT/ena,
MPHUCYTCTBYIOIIUX HA 3aCEIaHMH.

8.11. Metoauueckuii oTAeNn MO COOCTBEHHOW WHUIIMATHBE BIPaBE IMPHUHATH pEIICHHE O
MIPOM3BOJICTBE 3BYKO3AITUCH 3aCEIaHus.

8.12. Ha Bcex 3acemaHusix MeToauyeckoro oTaeNia 0OecreurnBaeTcsi BEACHHE MPOTOKOIA.
IIpoTOKOI HOMKEH COAEPKATH:

8.12.1. monHOe HAMMEHOBAaHWE U MECTO HAXOXKJCHHS ACCOLMAIlNU, CBEICHHS O BKIFOUEHUN
B TOCYJIAPCTBEHHBIN PEECTP caMOPETryIUPYEMBIX OPTaHU3AIMA KaIaCTPOBBIX WHKCHEPOB;

8.12.2. naumenoBanue «IIpotokon 3aceqanust MeToAMYECKOTO OTAENIAY;

8.12.3. maty u mecTo cocraBieHus [IpoTokona;

8.12.4. popmy TmpoBeneHHUs 3acelaHUs/TONOCOBaHUS (COBMECTHOE TMPUCYTCTBUE -
OYHO€/3a0YHOE Ir0JIOCOBAHNUE);

8.12.5. ciucoK JHIl, YYaCTBYIOIIMX B OYHOM 3aCEIaHUU/TIPUHUMABIINX Y4acTHE B 320UHOM
TOJIOCOBaHUH,

8.12.6. yka3aHue Ha HAIUYUE/OTCYTCTBHE KBOPYMA;

8.12.7. momtexarinue pacCMOTPEHHUIO BOITPOCKI IOBECTKH JTHS 3aCEIaHUS;

8.12.8. npu HEOOXOTUMOCTH - KPAaTKOE M3JI0’KEHHE BBICTYNJICHUH JIML, Y4aCTBOBABIIUX B
3acelaHuH;

8.12.9. BompoCkl, MOCTaBIEHHBIE HA TOJIOCOBAHKE, U UTOTH TOJIOCOBAHUS IO HUM;

8.12.10. npuHSTHIEC pEIICHHUS.

8.12.11. IIporokon 3acemanuss MeETOIUYECKOTO OTIeNa MOMANUCHIBACTCS HAYAIbHUKOM
oTJena.

8.12.12. IIpoTokonbl 3acelaHuil JOJDKHBI OBITh TIEpeJaHbl Ha XpaHEHHWE B apXUB
Accornanuu B TeueHue 5 (MaTu) pabouux JTHEH ¢ MOMEHTa COCTABJICHHUS.

9. BAKJIIOYUTEJIBHBIE IMOJIOKEHUSA

9.1. UYnensl MeTtoauueckoro oTaena HECYT TMNCPCOHAJIBHYKO OTBCTCTBCHHOCTHL 3a
HaaJaeXKalnee NCIIOJTHCHHUE BO3JIOKCHHBIX HAa HUX q)yHKHI/Iﬁ n 06$I3aHHOCTeI>'I, 3a HEpA3rjalmcHue
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U HEPACIPOCTPAHECHUE CBEICHHM, MOJYYEHHBIX B XOJI€ OCYIIECTBICHHS CBOCU JEATEILHOCTH, a
TaKKe 3a HHBbIC ACUCTBUs (O€37CHCTBUS), COBEpIICHHBIE MMH B paMKaxX OCYIIECTBICHUS
IEITEIbHOCTH B MeTOTUIEeCKOM OTHEIIE.

9.2. Mndopmanuss O CTPYKTYpe M KOMIIETCHIIMHM METOIUYECKOTO OTHea JTOBOIAUTCS JI0
CBEJCHMSI BCEX WICHOB ACCONMAIIMM IyTeM pa3MEIIeHUus JaHHOW WH(POpMaIlMu Ha
odunmansHOM caiite Acconuaruu B cetu «MHTEpHETY.



